HBH Online Document Guide

The NC HealthyBuilt Homes (HBH) Program online documents are Adobe PDF files.  You will need the latest version of Adobe Reader, or Adobe Acrobat Standard or higher to access the forms.

Adobe Reader can be downloaded for free at this internet address: http://www.adobe.com/reader
Signing Documents:  

Digital signatures are available to users with Adobe Acrobat installed.  Adobe Reader does not allow for digital signing, but the forms can be filled out digitally, printed, and signed.

Form Submittal Methods Explained: 

Below are the three common methods of submitting HBH Forms.  Hand deliveries are also accepted at HBH events.

· Postal Service Mail

1. Print the completed form.  Sign as necessary.  

2. Include check or receipts of online payment as necessary.  

3. Mail to the attention of the HBH Coordinator at address provided on the form.  

4. Retain a copy for your records.

· Fax 

1. Print the completed form.  Sign as necessary.  

2. Include receipts of online payment as necessary.  

3. Fax with cover letter to the attention of the HBH Coordinator at the fax number provided on the form.  

4. Retain the original for your records

· Email - two methods suggested: print and scan, or direct print to PDF

1. Print and scan method:  

a. Print the completed form.  Sign as necessary. 

b. Include receipts of online payment as necessary.  

c. Scan all documents to PDF and attach to email addressed to HBH Coordinator (email address provided on form).  

d. Subject of email should match the name of the form(s) submitted.  

e. Retain the originals and a copy of the email for your records.

2. Direct print to PDF (for digitally signed documents):  

a. If using Adobe Reader, print the completed form to PDF.  If using Adobe Acrobat, save the completed and digitally signed form to PDF.

b. Create PDF copies of receipts of online payment as necessary.  

c. Attach all documents to email addressed to HBH Coordinator (email address provided on form).

d. Subject of email should match the name of the form(s) submitted.  

e. Retain copies of the document(s) and email for your records.

For assistance, please contact the HBH Coordinator at the NC Solar Center

Phone: 919-515-3716

Email: hbhcoordinator@ncsu.edu
